SEFTON COUNCIL

JOB DESCRIPTION

Service:
Operational In-House Services

Location: Hawthorne Road Depot, Bootle
Department:
Vehicle Maintenance & Fleet Management




Post:

Vehicle Maintenance Apprentice
Responsible to:

Transport Manager – Vehicle Maintenance

Responsible for:

JOB PURPOSE

To undertake all types of vehicle repair and maintenance, plant and equipment on a progressive basis in 

accordance with the level of training and experience received.

MAIN DUTIES

1.
To carry out various aspects of vehicle maintenance, fabrication, electrical, hydraulic and running 

repair type work to a high standard of workmanship. Ensuring compliance with the Council’s Health & Safety Policy at all times.

2.
Identify, diagnose and repair all types of vehicle and plant related faults and carry out refurbishment fabrication and modification work.

3.
To carry out cleaning activities on workshop areas and fleet items as requested.

4.
To organise work to minimize lost time or non-productive time.

5.
To communicate effectively both written and verbally ensuring service/inspection/repair and time sheets are completed correctly and concisely.

6.
Take corrective action in response to vehicle defects being identified by either driver defects report, service/inspection forms, observation or verbal communication.

7.
Abide by the objectives and targets of the Section and Department and follow the procedures and practices utilised in all aspects of work, including computerised and manual systems and maintenance of relevant records.

8.
To undertake such other work as may be determined by the Transport Manager from time to time, up to or at a level consistent with the principal duties and responsibilities of the job.

9.
To undertake training on vehicle maintenance and repair using the Apprenticeship Standard Heavy Vehicle Maintenance Technician Level 3.
10.
Participate in effective employee relations and undertake appropriate Departmental Training Courses to improve effectiveness in tasks set.

GENERAL

The post holder will be expected to comply, observe and promote the equal opportunities of the Council.

This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

All staff are responsible for the implementation of the Health & Safety Policy so far as it affects them, their colleagues and others who may be affected by their work. The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to promote appropriate improvements where necessary.

Prepared by:
Name

Mr J Ainsworth


Designation
Transport & Vehicle Maintenance Manager



Date

March 2022 

PERSON SPECIFICATION

POST:


Vehicle Maintenance Apprentice
DEPARTMENT:
Vehicle Maintenance & Fleet Management
	PERSONAL ATTRIBUTES REQUIRED


	ESSENTIAL (E)

OR

DESIRABLE (D)
	HOW

ASSESSED

	Qualification

1. Good standard of General Education - GCSE A*- C, 9 - 4 Grade/Level 2 or equivalent in English and Maths


	E
	AF/C

	Knowledge, Skills & Attributes

1. Must be keen and enthusiastic.

2. Must be able to display an interest in motor vehicles and equipment technology and repair techniques.
3. Full UK driving licence

	E

E
E
	AF/I

AF/I
AF/I/C

	Special Requirements

1. Must be able to work in a workshop environment.

2. Must be reasonably mobile and fit.


	E

E
	AF/I

AF/I


KEY:

AF
Application Form



I
Interview



C
Certificate

