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Department:  Education Excellence	Location: Borough wide

Division:  Educational Psychology Team	Post No:  

Section:  The SEN & Inclusion Service	Job Evaluation Number:  TBC

Post:   Assistant Educational Psychologist

Grade:  Soulbury A (1-4) 	Pay Range £30,166 to £33,856


Responsible To:	Principal Educational Psychologist

Responsible For:	N/A                              
	

JOB PURPOSE

· Under the supervision of qualified educational psychologists, to support the work of the Educational Psychology Service in the delivery of core services. 

· To gain experience, skills, knowledge and understanding of the role and professional practice of educational psychologists, in preparation for, or continuation of, formal post-graduate professional training in educational psychology. 

· To support the delivery of a dynamic, outcomes led, psychological service to an allocation of service users, working in partnership to meet the needs of children, young people and their families – maximising early intervention and prevention.


MAIN DUTIES

· To promote the inclusion of children and young people with special educational needs and disabilities by supporting educational settings in making appropriate provision for them in line with the Children and Families Act (2014), the Code of Practice and the Equality Act.

· To support colleagues in the completion of a full range of service tasks, including undertaking – as required - a range of information gathering, observations and assessments.

· To support the service in providing specialist statutory psychological advice to the LA for children and young people undergoing assessment under The Children and Families Act 2014 within a time scale determined by the LEA.

· To attend and contribute psychological advice to annual reviews of children and young people with EHCPs as directed, including out of authority placements.

· To apply psychological theory and evidence based practice in order to formulate intervention strategies through assessments, observations and evidence-based practice, collaborating with teachers and other support services over the development and implementation of these strategies.

· To support colleagues to develop and deliver courses and materials used by the service.

· Collect data and produce brief reports to underpin a range of development initiatives, research, training, service evaluation and preventative/ project work.

· To work flexibly and autonomously in order to manage the demands of a range of professional situations and ensure high quality psychological services are consistently delivered.

· To maintain appropriate casework and administrative records of all work undertaken to ensure service accountability.

· To plan, monitor and review the allocation of time to tasks and client groups to support the achievement of service performance targets and quality assurance procedures.

· Deliver therapeutic interventions as competencies allow.

· Demonstrate and promote commitment to equal opportunities and to the elimination of behaviour and practices that could be discriminatory.  Challenge settings with regards to their responsibilities in line with the Equality Act (2010). 

· Contribute to the overall ethos, work and aims of the Service.

· Maintain good relationships with colleagues and work together as a team. 

· To attend service briefings, team development and training sessions and corporate briefings as and when required.

· To contribute to service, Local Authority (LA) and multi-agency working groups. 

· To take part in regular supervision and performance review and development as part of the authority’s performance management and continuing professional development framework.

· Be aware of and comply with policies and procedures relating to child protection, confidentiality and data protection, reporting all concerns to an appropriate person.

· Keep an up to date knowledge of local and national initiatives and receive continuing professional development as identified through professional supervision.

· To undertake any other professional duties as required by the service manager in line with the grading of the post.







SPECIAL CONDITIONS (if applicable)

The post is customer facing therefore you must have the ability to fulfil all spoken aspects of the role with confidence through the medium of the English language.

The post you are applying for is exempt from the Rehabilitation of Offenders Act 1974 and therefore you are required to declare any convictions, cautions, reprimands and final warnings that are not ‘protected’ (i.e. filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2013.

For further information, please refer to DBS filtering guidance at www.gov.uk/dbs.

The post you are applying for requires access to the Public Service Network (PSN) and requires compliance with the HMG Baseline Personnel Security Standard.


GENERAL:
	
	This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

	All staff have a duty to take care of their own health & safety and that of others who may be affected by your actions at work. Staff must co-operate with employers and co-workers to help everyone meet their legal requirements.

	The Authority has an approved equality policy in employment and copies are freely available to all employees.  The post holder will be expected to comply, observe and promote the equality policies of the Council.

	Note: 	Where the postholder is disabled, every reasonable effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.



Since confidential information is involved with the duties of this post, the postholder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

Undertake, and participate in training, coaching and development activities, as appropriate.

The person appointed will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change.

Prepared by:	Ez Mills 
Designation:	Principal Educational Psychologist
Date:  	February 2024






PERSON SPECIFICATION

Post: Assistant Educational Psychologist          Post No.  	

Department: Educational Excellence      Division:  Educational Psychology Service

	Personal Attributes Required

	Essential (E)
Or
Desirable (D)
	Method of Assessment


	
QUALIFICATIONS/TRAINING

An honours degree in psychology or an equivalent qualification which would be acceptable to the British Psychological Society as the graduate basis for registration as a Chartered Psychologist 

An additional qualification relevant to the needs of Sefton’s Educational Psychology Service

	


E





D
	


AF/Certificate of
Attainment




AF/Certificate of
Attainment


	
EXPERIENCE

Experience working with children and young people 

Experience of delivering training and interventions

Experience of being able to prioritise and manage a workload 

	


E


D


E
	


AF/I


AF/I


AF/I



	
KNOWLEDGE/SKILLS/ABILITIES

A strong knowledge of psychology and its relevant application in an educational setting

A knowledge of SEND and SEND legislation

Excellent verbal and written skills and the ability to communicate clearly and sensitively with children and young people//parents/professionals

Excellent skills in building, maintaining and developing positive relationships with service users, colleagues and external agencies 

Ability to produce reports to deadlines.

Strong IT skills

Knowledge of own personal development needs.

Adaptable to change with the potential to develop individual and team initiatives.

The ability to work flexibly and creatively


The ability to adapt to the demands of independent work, working under supervision and as part of a tea, as required

	


E


E


E




E


          E


E

E


E


E



          E
	


AF/I


AF/I


AF/I




AF/I


                AF/I


AF/I

AF/I


AF/I


AF/I



                AF/I

	
Commitment

An understanding of and a personal commitment to the Vision and Values of Sefton Council.
	


E


	


AF/I



	
SPECIAL CONDITIONS

Ability to drive and use own car for peripatetic work.

Current driving licence required

	


E

E
	


AF/I

AF/I


	
Other

This post is subject to disclosure


	
	



	Prepared by:  Ez Mills
	AF
	= Application Form

	
	I
	= Interview

	Date: February 2024
	T
	= Test

	
	P
	= Presentation
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