


SEFTON COUNCIL

JOB DESCRIPTION

Directorate:	Economic Growth and Housing	Location: Magdalen House and Merseyside BioBank, Court Hey Park
Department:	Planning Services	Post No:  tbc
Section:	Environmental Advisory Service (EAS)
Post Title:	Environment Project Officer (Nature Recovery)
Grade:	Grade H (SCP 26 – 30) JE - A1072 (23 0260)
	

[bookmark: _Hlk105405568]Responsible to:	Principal Ecologist (Nature Recovery) Environmental Advisory Service

JOB PURPOSE

[bookmark: _Hlk105405630]Provide technical and project management advice to the Liverpool City Region public authorities on environmental matters including stakeholder engagement, environmental and regulatory assessments, sustainability issues, climate change and low carbon development with a particular focus on strategic nature recovery and infrastructure projects, under the management and guidance of the Principal Ecologist (Nature Recovery) and Environment Manager.

GENERAL DUTIES

1. Contribute to the co-ordination and project management of environmental and strategic projects across the City Region such as sustainable energy and infrastructure projects including tidal range, particularly with regard to nature recovery.

2. Be responsible for the co-ordination, operational management and quality assurance of outputs, including those of sub-contractors, relating to various environmental projects including work associated with data, evidence and policies, site walkovers and surveys, environmental assessment and assist with development and delivery as required.

3. Assist with commissioning and preparation of briefs and specifications for procurement of external environmental advice.  

4. Provide technical environmental advice and operational support, working in close cooperation with project teams, including the Liverpool City Region Mayoral Combined Authority, on relevant nature recovery and environmental matters to inform evidence, project development and consenting. 
	
5. Coordinate and maintain accurate records of stakeholder engagement with statutory environmental regulators and other relevant stakeholders for strategic nature recovery and infrastructure projects in support of consent and business case development. Support agreement and management of Discretionary Advice Service contracts with environmental stakeholders.

6. Assist public  authorities to develop and implement agreed mechanisms for environmental data exchange, validation, quality assurance, security, compliance and interpretation, with clients and relevant parties. 


7. Assist in commissioning, management and assurance of environmental consultancy services for clients of EAS. Provide project management, technical advice, quality assurance and review of consultancy outputs to the client and/or contractor.

8. Liaise with project owners and client, under the guidance of the Principal Ecologist (Nature Recovery) and Environment Manager, to track project deliverables including meeting project targets, managing project risks and reporting progress to the client.

9. Assist the local authorities and clients in complying with environmental and nature recovery legislation and duties through the provision of user-friendly evidence, advice and by finding solutions to resolve issues.

10. Provide project support to the Principal Ecologist (Nature Recovery) and Environment Manager and/or other officers at events and meetings as required.

11. Participate in effective employee relations and undertake appropriate training and continuing professional development courses to improve effectiveness in tasks set.

EAS ORGANISATION CHART
Attached.

QUALIFICATIONS AND EXPERIENCE
(See attached person specification).

SPECIAL CONDITIONS
Ability and flexibility for frequent independent travel to meeting venues, events and other locations (e.g. for site survey,  site monitoring purposes within the Liverpool City Region.
Spend substantial time, as agreed, in client offices to support delivery of duties, including regular working within Liverpool City Centre, potentially on a secondment basis.
Sefton’s casual car users allowance and travel expenses policies apply to this post.   
This post is a permanent position.
Occasional work outside normal hours is required.



HEALTH & SAFETY
All staff are responsible for the implementation of Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work. The postholder is also expected to monitor the effectiveness of the Health and Safety arrangements and systems to promote appropriate improvements where necessary.
Sefton Council is a no smoking authority.

EQUAL OPPORTUNITIES
The postholder will be expected to comply with, observe and promote Equal Opportunities policies of the Council.
Sefton Council is positive about disability.

GENERAL
This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

Prepared by:	Lucy Atkinson 
Designation:	Environment Manager, Environmental Advisory Service
Date: amended 13 November 2023
EAS – PERSON SPECIFICATION
Job Title:	Environment Project Officer, Environmental Advisory Service
Grade:	Grade H (SCP 32-36)

	PERSONAL ATTRIBUTES REQUIRED
	Essential (E) or
Desirable (D)
	Assessment Method

	Qualifications – please tell us more about your qualifications in your application, especially if they are in a related subject.

1. First Degree in planning, environmental science, nature conservation or a related subject;
or 
accredited vocational training and/or higher education qualifications stating level (e.g. NVQ) equivalent to degree level in planning, environmental science or a related subject.

2. Membership of relevant professional organisation.

3. Post-graduate qualification in ecology, nature conservation, environmental science, environment assessment, project management, stakeholder engagement, low carbon, renewable energy or a related subject or equivalent accredited post-graduate training.

	



E








D


D
	



A, Cert.








A, Cert.


A, Cert.

	Experience

1. Demonstrated practical experience of identifying and reviewing environmental implications of projects, policies and plans  including; ecology, nature recovery, low carbon development and climate change and regulatory assessments. 

2. Detailed experience in ecology, environment and climate change policy and theory with practical experience in at least two of the following: environmental assessment, ecology, nature recovery, coast management, project management, ; climate change and low carbon development, ;  land use and marine planning and management plans. 

3. Experience of environmental data analysis, data assurance process and systems and / or interpretation of environmental information and preparation of reports. 


4. Demonstrated experience of nature recovery, environmental legislation and regulations such as Wildlife and Countryside Act, Water Framework Directive,   Waste Regulations, Climate Change Act, Environmental Impact Assessment Regulations and Environment Act 2021. 

5. Experience of commissioning of services, performance management and assurance of consultants and contractors.

6. Substantial experience of stakeholder engagement and professional relationship management. 


7. Relevant experience of project management and knowledge of project management processes and systems (please specify project management qualifications). 

	

E






D








E





D






E



E




E
	

A, I (reports)






A, I (reports)








A, I





A, I






A, I



A, I




A, I

	Knowledge/Skills/Abilities

1. Ability to work effectively both as part of a team and on own initiative to prioritise and deliver agreed deadlines, goals and performance targets. 

2. Excellent verbal, written and remote communication  skills. 

3. Performance and outcome-focussed.

4. Professional experience of stakeholder engagement and working in partnership to deliver outcomes.

5. Competent, solution-focused, adaptable and assured  in deliver of day-to-day tasks including advice to public authorities and stakeholders.  

6. Commitment to continuing professional and personal development. 

7. Well-developed presentation and IT skills. 

8. Highly organised and effective. 

	

E





E


E

E



E




D


E

E
	

A, I





A, I (reports) 


A, I

A, I



A, I




A, I


I (reports)

A, I

	Special Conditions

1. Ability and flexibility for independent travel to meet the general duties of the post. 

2. Flexibility to work from home, main office at Court Hey Park and / or client offices to meet demands of the post. 


3. Prepared to work occasional evenings and weekends.

4. A level of physical mobility to undertake work on sites of difficult terrain. 

	

E


E




D



D

	

A


A




A, I



A



Assessment Method Key: A: Application Form, Cert.: Certificate, I: Interview, P: Presentation, I(reports): reports brought to interview.
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