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JOB DESCRIPTION


[bookmark: _Hlk147753619]JOB TITLE:	SEND Early Intervention Officer
                                     
PLACE OF WORK:	Magdalen House 

RESPONSIBLE TO:	Early Years SEND Team Leader 

RESPONSIBLE FOR:	No direct reports 

GRADE:    F 	JE no. A5059

JOB PURPOSE:  

Sefton’s Early Years’ Service works to build capacity within Early Years Education Settings, through the provision of high-quality accessible universal services.  The purpose of this role is; 
[bookmark: _Hlk147753604]• To provide support, advice and guidance to Early Years Providers to ensure they are compliant with the requirements of the SEND Code of Practice (0-5 years) and the EYFS in relation to Special Educational Needs and Disabilities. 
• To support Early Years Providers and SENCos in meeting the needs of individual child in their provision following and implementing the Graduated Approach.
• To work in partnership with a range of Agencies and Parents to ensure Early Intervention is implemented and followed supporting vulnerable children and their families.

MAIN DUTIES


1. To enable Early Years children who have Special Educational Needs and or a Disability (SEND) to fully access the Early Years Foundation Stage Curriculum (EYFS).

2. To model good practice and support Practitioners/ Settings to develop and implement strategies to meet the additional needs of individual children.

3. To support Early Years Educational Settings to implement and follow the Graduated Approach (Assess, Plan, Do Review) cycle in line with Early Years SEND Code of Practice, accurately evaluating achievements and progress in line with agreed SEN Action plan targets and success criteria. 

4. To promote positive learning environments using appropriate resources to ensure children with SEND make good progress.


5. To encourage inclusive practice to support children to develop independence and promote preparation for the next stage of Education. 

6. To work effectively in partnership with Multiagency Specialists to ensure Practitioners can meet the identified additional needs of the children in the setting.

7. To support educational settings with the appropriate application of and effective use of additional funding in relation to SEND. 

8. To assist Practitioners/ settings completing SEND Action Plans and provide reports for the EY SEND Inclusion Panels as required.

9. To record involvement with Early Years Providers.   

10. To participate in learning, training and development activities as required. 

11. Abide by the objectives and targets of the organisation, following specified procedures and practices, including computerised and manual systems and the maintenance of relevant records.

This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

All staff are responsible for the implementation of the Health and Safety Policy as far as it affects them, colleagues and others who may be affected by their work. The postholder is also expected to monitor the effectiveness of the health and safety arrangements and systems to ensure appropriate improvements are made where necessary.

The Authority has an approved equality policy in employment and copies are freely available to all employees. The post holder will be expected to comply, observe and promote the equality policies of the Council.

Note: Where the postholder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.

Since confidential information is involved with the duties of this post, the postholder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

Due to the nature of the work involved, this post is eligible for a  car user allowance.

Prepared by:     Jennifer Staunton (Early Years SEND Team Leader),  
August 2023
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