METROPOLITAN BOROUGH OF SEFTON

Young People and Families

Job Description




Department:  The SEN & Inclusion Service	                  Location: Magdalen House 

Division:  Early Years Team	                                       Post No:  

Section:   Educational Excellence                                                                         
Job Evaluation Number:  N/A 

Post:   Early Years Inclusion Consultant

Salary Scale:	Soulbury Point 8-11


Responsible to:	Early Years SEND Team Leader



Job Purpose

· Support Early Years settings/schools to meet the individual needs of all children, but particularly those at risk of poor outcomes. 

· To promote and develop good inclusive practice in early years settings/schools

· Support schools to follow and implement the Graduated Approach. 

· Carry and maintain a caseload of individual children with SEND providing assessment and advice around evidenced-based interventions through a cycle of Assess- Plan-Do-Review and producing written records of involvement.

· Raise standards of achievement and improve the quality of teaching for children with SEND, through systematic monitoring and intervention, support and challenge to schools and settings.

· To enable the Local Authority and its settings to evaluate educational outcomes for pupils with SEND and determine effective and efficient provision.

· To support multi-agency approaches in working with children with SEND.

· To help settings work in partnership with parents and pupils.

· To secure continuous improvement in service delivery through monitoring and evaluation.

Main Duties

1.	To be knowledgeable about National Legislation and Strategy and communicate to settings how this may impact on local practice.

2.	To support SENCOs and settings in the fulfilment of their role as described in the SEND Code of Practice.

3.	To provide an allocated amount of time to individual settings/ schools to support them in the identification of SEND priorities and actions required to improve outcomes for children.

4.	To assist in whole setting improvement for pupils with SEND, through monitoring of practice and provision.

5.	To support setting practitioners in the development and delivery of inclusive quality first approaches that benefit all children.

6.	To advise the SENCO/ class teachers and other EY practitioners on effective targeted interventions and programmes for SEND children.

7.	To support class teachers in their understanding of why a pupil is not making progress and the approaches that may accelerate learning.

8.	To advise settings on curriculum delivery, adaptive teaching, personalised learning and adjustments required to access learning.

9.	To support in the use of pupil attainment information to inform curriculum planning, teaching and learning.

10.	To monitor the progress of identified children, especially at important transition times between settings/ schools and classes.

11.	To advise on how best to work in partnership with parents and carers.

13.	To provide training and professional development opportunities to practitioners in areas identified for development.

14.	To provide written records of involvement with settings as appropriate.

15.	To provide clear and concise information in a timely fashion to enable the Local Authority to deploy its resources effectively in line with statutory and locally agreed processes. 




16.	To support setting staff with the use of appropriate assessment tools to enable the effective tracking and monitoring, and identification of deficits in a pupil’s profile.

17.	To support the Local Authority in the monitoring and review process of children identified as having a high level of need.

18.	To contribute to team meetings to ensure that a high quality service is provided to Sefton’s children and school/settings.

19.	To contribute to the development and maintenance of internal communication systems.


20.	To contribute to a planned performance development and review scheme.

21	To undertake personal continuing professional development to ensure that they are able to provide a quality service to children and school/settings.


General

This job description is a representative document. Other reasonably similar duties maybe allocated from time to time commensurate with the general character of the post and its grading.

All staff are responsible for the implementation of the Health & Safety Policy as far as it affects them, colleagues and others who may be affected by their work. The postholder is also expected to monitor the effectiveness of the health and safety arrangements and systems to ensure appropriate improvements are made where necessary.

The Authority has an approved equality policy in employment and copies are freely
available to all employees. The post holder will be expected to comply, observe and
promote the equality policies of the Council.

Note: Where the postholder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.

Since confidential information is involved with the duties of this post, the postholder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

Due to the nature of the work involved, this post is eligible for a casual car user allowance.


Prepared by:

Date:


PERSON SPECIFICATION

Job Title:   Inclusion Consultant		Department:	 SEN and Inclusion Service

	Personal Attributes Required
	Essential (E) or
Desirable (D)
	Method of Assessment
(suggested)

	Qualifications and Training

	

	

	· Qualified teacher status

	E
	

	· Additional Qualification in SEND
	D
	

	· Evidence of further continuous professional development appropriate to the post

	E
	

	Experience and Knowledge

· Recent significant experience or working with children and their families in Early Years settings/school in particular within a Reception class. 

· Experience of working with children with a wide range of individual needs.

· Experience of and ability to work effectively with adults to develop their practice.

· Relevant training related to inclusion and working with children with special needs and their families
	

E


E


E


D
	

	
	
	

	· Evidence of multi-agency collaboration

	E
	

	· Evidence of successful delivery of training to a variety of audiences and/or evidence of supporting professional development of practitioners in SEND

	
D
	

	· Clear understanding of effective high quality first practices and how adjustments to the learning environment can ensure access for a range of learners

	E
	

	· Knowledge of proven interventions and how to monitor and measure impact

	E
	

	· Clear understanding of how to identify and measure positive progress and effective practice

	E
	

	· Experience of collaborating with others to find solutions and improve outcomes for children and their families

	E
	

	· Knowledgeable in a range of learning preferences and methods of support, including particular interest of specialist area in SEND

	E
	

	· Track record of ensuring positive outcomes for a range of learners

	E
	

	· Evidence of successfully leading an initiative within an educational setting that led to positive outcomes for pupils
	D
	

	· Knowledge of relevant legislation and guidance around SEND and its impact on school settings

	E
	

	· Extensive experience of managing SEND provision within a school or setting

	D
	

	Skills and Personal Attributes
	
	

	· Ability to work both collaboratively and independently

	E
	

	· Excellent communicator with good interpersonal skills

	E
	

	· Ability to work flexibly

	E
	

	· Ability to work to tight deadlines

	E
	

	· Successful motivator of other colleagues

	E
	

	· Able to demonstrate good analytical skills

	E
	

	· Competent and committed to using appropriate IT personally, and in the team to maximise effectiveness

	E
	

	· Conscientious, determined and highly motivated to improve outcomes for children, families and young people

	E
	

	· Professional integrity, open and honest

	E
	

	· Ability to accept accountability for own work

	E
	

	· Able to act as a model of professional conduct and presentation, demonstrating high personal standards of expertise and commitment

	E
	

	Other
	
	

	· Able to fulfil the travelling requirements of the post

	E
	

	· Enhanced disclosure

	E
	



Assessment Methods Key:  

AF – Application Form 
C – Certificates 
I – Interview 
P – Presentation 



