
PERSON SPECIFICATION 


Post:	           Lawyer – Projects & Contracts (Growth Programme) 		
[bookmark: _Hlk82165852]Post No       300413 (2-year fixed-term contract, full time 36 hours per week, including hybrid remote working)
			.	
Service:      Resources Department			

Division:     Legal Services 

Team:          Contracts and Employment Team	


	Personal Attributes Required

	Essential (E)
Or
Desirable (D)
	Method of Assessment


	QUALIFICATIONS

Qualified solicitor 

	

E

	

Certificate / AF / I



	EXPERIENCE & KNOWLEDGE

1. Demonstrable experience of advising on projects, commercial contracts and procurements, which may include experience of and/or interest in:

(i) general commercial contracts for goods and services, framework agreements, etc. and/or

(ii) construction contracts and ancillary documentation and/or

(iii) consultancy agreements and/or

(iv) operator agreements and/or,

(v) development projects and/or

(vi) public procurement law and procedure and/or

(vii) grant funding agreements 

2. Strong general knowledge of contract law and excellent drafting skills to capture commercial concepts.

3. Strong and demonstrable experience of having conduct of and running a varied portfolio of transactions with minimal supervision

4. Experience of working within a local government or other public sector setting.
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	SKILLS & APTITUDES

1. Proven ability to assume primary and autonomous conduct of a portfolio of projects with limited supervision.

2. Ability and confidence to provide engage with and develop productive working relationships with officers at all levels within the Council and external parties.

3. Sound instincts and ability to identify legal and structural risks.

4. Excellent personal time management and prioritisation skills to manage personal caseload under time pressure to ensure project deadlines are met and expectations managed, and to ensure productivity working remotely with minimal supervision.

5. Strong team player able to work collaboratively with colleagues within the Legal Department.

6. Experience of instructing and managing external law firms on projects.

7. Strong analytical legal skills, including the ability to digest project structures and identify strengths and weaknesses. 

8. Excellent communication, negotiation, consultation and influencing skills tailored to meet the needs to a wide range of audiences and stakeholders, and ability to explain complex structures in an easy to understand way.

9. Able to use standard IT packages and systems and comply with internal policies and procedures around document management, data protection etc.
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	SPECIAL REQUIREMENTS

Prepared to work flexible working hours, including attendance at evening meetings and to attend meetings and hearings throughout the Borough and outside the Borough.

Able to travel independently over a wide geographical area within the borough at short notice including site meetings.

Be prepared to re-locate to offices within the Borough, if required to do so.
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Prepared by:     Richard Clegg, Principal Lawyer

Date:                  19 October 2022	

	  
AF
	
= Application Form

	I
	= Interview

	T
	= Test

	P
	= Presentation






