
	Complementary Education Service

Elective Home Education Officer: Person Specification


	Essential or desirable requirements
	Criteria

	

Skills

· Ability to work effectively within a team environment, and to act under own initiative
· Ability to work with children at all levels regardless of specific individual need and identify learning styles and preferences as appropriate
· Ability to adapt own approaches in accordance with pupil needs
· Ability to continually develop and extend own working practices
· Excellent personal numeracy and literacy skills
· Experience of working with pupils across 2 key stages
· Familiarity with computers and a level of computer skills to operate a database and maintain accurate records.
· Ability to drive
· The Ability to prioritise your own time and work to deadlines.


Experience and Knowledge

· A detailed knowledge of Elective Home Education, including associated legislation and statutory responsibilities 

· Working understanding of national curriculum including knowledge of core subject areas and their taught specifications
· An understanding and experience of multi-agency working and its role in supporting    families.
· Understanding of principles of child development, learning styles and independent learning
· Understanding of informal and formal assessment methods and the principles of assessment for learning
· To have a thorough understanding of safeguarding in relation to the education sector 
· Experience of applying policy and procedures to monitor and support the safety and welfare of children. 
· Knowledge of Children Missing Education statutory guidance.






· Experience of working with children in an educational setting or context
· Experience of planning for and supporting pupils with special educational needs
· Evidence of active involvement in working and collaborating with a range of external agencies and educational providers.

· Understanding of
 legislation relating to information compliance and data protection

Professional Attributes 

· Ability to offer challenge and support to parents and professionals

· Able to work to statutory framework and time scales

· Preparedness to take timely and effective action where required whilst acting under own initiative

· Be aware of own strengths and areas for development and listen to and reflect constructively and act upon as appropriate feedback from others

· Demonstrate effective interpersonal and communication skills in order to engage pupils, families and stakeholders

· A desire to help young people and parents to identify, address and resolve their barriers to learning.


Qualifications and Training

· Qualified Teacher Status or PGCE
· Willingness to participate in relevant training and development opportunities 
· Evidence of significant continuing professional development
· Evidence of continuing professional development and training relating to Safeguarding and Child Protection
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