SEFTON METROPOLITAN BOROUGH COUNCIL
 JOB DESCRIPTION


Department: Communities	Location: Home / Agile

Division: Neighbourhoods and Partnerships	Post No: 301049
	 
Section: Neighbourhood Co-ordination                               Job Evaluation Number: A4873

Post: Holiday Activity and Food Project Coordinator (HAF Coordinator) 

Grade: F


Responsible To: Area Coordinator

Responsible For: Administration support officer 


JOB PURPOSE

Lead on the development, implementation, and monitoring of an engaging holiday activity programme for children and young people (of school age) eligible for free school meals. Working collaboratively with partners, build and fund a broad and engaging offer of activities, physical activity, nutritional education, and a meal to encourage children and young people to be active, eat well and have fun through the holidays.

MAIN DUTIES
 
1. To work in partnership with organisations to coordinate and deliver a programme of activities during the Easter, Summer, and Christmas Holiday periods.   
2. To ensure that children and young people of school age who are in receipt of FSM actively engage and participate in the activities. 
3. To take a lead responsibility for implementing and coordinating partnerships / collaborations to deliver the programme
4. To develop a programme, plan in line with funding terms and conditions
5. To liaise with partners to identify priority issues within the programme e.g., equalities/inclusive practice
6. To engage with delivery partners to ensure that systems are in place to monitor and evaluate the programme on an ongoing basis
7. To ensure that funding is allocated in a fair, transparent, and timely manner to ensure effective delivery
8. To develop effective methods of engagement with children and families/carers
9. To identify gaps in provision and work with partners to develop new initiatives to provide services in those areas
10. To manage and mitigate risk in relation to programme delivery
11. Monitor and review the outputs and outcomes across the programme
12. To ensure that the programme links effectively with other Council initiatives
13. To provide reports and updates as requested by partners
14. To manage the programme budget and provide financial updates
15. To develop a communication plan to ensure activities are promoted and advertised including working with local schools and other agencies to encourage participation

ORGANISATION CHART
Localities Team Manager
(Grade L)


Area Co-ordinator                      Area Co-ordinator                       Area Co-ordinator                         Area Co-ordinator
          South                                         South                                          Central                                          North
         (Grade I)                                     (Grade I)                                       (Grade I)                                       (Grade I)
	             
*HAF Coordinator

HAF Administration Support 

*This Post


















SPECIAL CONDITIONS (if applicable)

Casual Car User Allowance is attached to this post 
There will be a requirement to work outside of normal hours.

GENERAL:

This job description is a representative document.  Other reasonably similar duties may be 
allocated from time to time commensurate with the general character of the post and its
grading.

All staff have a duty to take care of their own health and safety and that of others who may
be affected by your actions at work. Staff must co-operate with employers and co-workers to
help everyone meet their legal requirements.

The Authority has an approved equality policy in employment and copies are available to all
employees.  The post holder will be expected to comply with, observe and promote the
equality policies of the Council.

	Note: 	Where the postholder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  



Prepared by:	Name  Chris White


	Designation Localities Team Manager


	Date April 2022

