SEFTON COUNCIL – SOCIAL CARE AND WELLBEING DIRECTORATE

Adult Social Care Department

JOB DESCRIPTION

	Post:
	Refurbishment Technician

	Post Number:
	16282
	Gauge Reference:
	A343

	Team:
	Community Equipment Stores

	Location:
	Aintree Racecourse Business and Retail Park

	Grade:
	E


	Responsible to:
	Store Supervisor

	Responsible for:
	N/A


JOB PURPOSE

To assist in providing an effective, efficient equipment loan service to disabled people of all ages, including children, to develop their full potential and to maintain their health and independence.  To provide effectively the refurbishment and repair of equipment passing through the service for recycling and to ensure all items returned to stock are cleaned and serviced appropriately. 

MAIN DUTIES

1. Undertake daily maintenance, service and repair of equipment passing through the Community Equipment Service refurbishment area where authorised.

2. Maintain an accurate stock control system of all spares, tools and other items as required.  

3. Ensure documentation and items of equipment refurbished are correctly identified and administrative paperwork is accurately competed each day.

4. Carry out Pat testing and Loler testing as required including servicing of equipment and PPM including undertaking any training that is required.
5. Repair and service Nebulisers as and when required including attending training at manufacturers site.
6. On occasions you will be asked to assist in the thorough cleaning of items returned to the stores in accordance with the manufacturers’ instructions and the infection control procedures, in the absence of the service cleaner.

7. Assist the Stores team in providing an effective storekeeping and stock control service for the supply, storage, recording and delivery of community equipment for residents and establishments within Sefton.

8. Participate in stock checks as required including the annual stocktake as per stores supervisor requirements
9. Respond to telephone calls and assist visitors to the Community Equipment Service as necessary.

10. Participate in PDR, developmental or training activities as required.

11. As a team member, co-operate and assist in tasks to ensure the smooth running of the service at all times.

12.  Carry out weekly fire alarm tests, fill in paperwork as required, any faults report to    stores supervisor.
13.  undertake any other duties from time to time, to meet the needs of the service, appropriate to the grade.

14.  To ensure that client information data is lawfully gathered, accurate, up to date and only divulged in accordance with the Data Protection Act 1998 and the local government common law duty of confidentiality.  Failure to apply these duties can lead to the individual or the Department facing court proceedings.

GENERAL

This job description is a representative document.  Other reasonable similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.

All employees are responsible for the implementation of the Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work.  The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to promote appropriate improvements where necessary.

All employees are expected to be committed to the Equality and Diversity policy and assist in removing the barriers to service delivery and employment to enhance a positive equality culture.

This post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  You are therefore not entitled to withhold information about convictions which for any other purposes are ‘spent’ under the provisions of the Act and any failure to disclose such convictions could result in dismissal or disciplinary action by the Authority.  Any information given will be completely confidential and will be considered only in relation to the positions to which the Order applies.

	Date:
	April 2020

	Name:
	Peter McMahon

	Designation:
	I.C.E.S Manager
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