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	For advert				
JOB DESCRIPTION


Department:	Green Sefton				Location:  boroughwide
	 
Team:	 	Development Team			Post No. 24372

Post: 	Development Officer		JE No. A4324							

Grade: 	I


Responsible to:	Development Team Leader	

Responsible for:	Team as set out in the organisation chart attached


Job Purpose: 

Support the Development Team Leader in the planning, co-ordination and control of work and resources in providing an efficient and effective service. This will include exploring and developing strategies and plans, initiatives and projects for site, service and business planning and development in order to both develop the physical, social and commercial use of our assets. The role will include the development of capital and revenue funding bids, and supervising the delivery of projects on the ground. 

Contribute to the overall management and efficient running of the section, to ensure effective administration and maintenance of information systems.

To act as an ambassador for the Green Sefton Service and Sefton Council


Main Duties and Responsibilities:

The post holder will be required to:

1 Identify and develop schemes to the improvement of the site and service development of the service and its assets. This will include new service delivery mechanisms, the development of training and apprentices, and new funding mechanisms
 
2 To assist in developing business planning and service delivery planning and embed this into the day to day operations of the service. This will include assisting in the development of Service Plans, risk register plans, monitoring and reporting mechanisms. 

3 This will also entail supporting service reviews of all aspects of the delivery of the Green Sefton Service, including looking to best practise and innovation across the country.

4 Work with the local community, partners and other organisations to support the outcomes of the service
 
5 Ensure projects are delivered to time, cost and quality standards whether they be managed directly, in house, via consultants or contractors

6 Undertake procurement processes for the purchasing of goods and services under the post holders responsibility, including writing / preparing tenders, risk assessments and the scoring of quotations as per the Councils corporate procurement procedures.
 
7 Assist with all Health and Safety matters within the Team including the application of the Construction, Design and Management Regulations

8 Support the Team Leader and contribute to the delivery of a service plan, strategies and policies, for the team and Green Sefton, which will be managed through a performance framework.

9 Develop, implement and review a service policy for the commercial operation of its green assets.

10 Provide leadership, direction and management to the team to deliver the development function and service to the Council and residents of Sefton.

11 Assist with the direction, co-ordination, training and development of employees within the Team.

12 Preparation and analysis of complex technical reports.

13 Assist in the preparation of reports to management and to Cabinet Member and Council and to present reports in writing and verbally. To attend, represent the service and present at resident meetings, interest groups, and similar 

14 Provide support in the delivery of Corporate Plans and Strategies relating to Green Sefton.

15 Be accountable for revenue and capital budgets 

16 Undertake compliance activity ranging from advising members of the public through to enforcement action.


Team Service Description:

Green Sefton provides our communities with a clean, green Borough (including parks and greenspaces, trees and woodlands, play and recreational facilities, and our coast and countryside, which include specially protected sites) to the benefit of residents, visitors, investors, and nature.

The Development team develops and implements strategies for the long term development of the assets managed within the Green Sefton Service, and the way in which the service which is provided. It does this by working with communities and other partners, seeking and developing initiatives and delivering these via in house resources, by engaging consultants and via contract.

The team also seeks continuous improvement to develop the most effective, efficient and customer focused service including the development of commercial opportunities.

To Deliver the following Outcomes:

· Support the management and development of our green infrastructure to deliver benefits for people, place and nature.

Linkages:

To deliver the outcomes for your role and your team, and to contribute to the delivery of Council outcomes, you will be expected to work with other teams within the Green Sefton Service, other corporate departments, outside agencies and partners and members of the public. Some of the critical relationships for your post include:

• Planning 
• Communities, Friends and other user groups
• Liverpool City Region Local Authorities
• Partners on the Coast

This does not represent an exhaustive list.

Qualifications and Experience:

See Person Specification

Organisation Chart: 

See attached.	

Special Conditions:

Attendance at evening meetings of the Council’s Committees and Resident or Interest Group meetings may be a feature of this post. A flexi time and time in lieu system is in place to accommodate out of hours working.


General:

The post holder will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change.

The post holder will be expected to comply, observe and promote the equal opportunities of the Council.

This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.

All members of staff are responsible for the implementation of the Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work. The post holder is expected to monitor the effectiveness of the health and safety arrangements and systems to promote appropriate improvements where necessary.

The Authority has an approved equality and diversity policy in employment and copies are freely available to all employees. The post holder will be expected to comply, observe and promote the equality and diversity policies of the Council.

Since confidential information may be involved with the duties of this post, the post holder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

Undertake, and participate in training, coaching and development activities, as appropriate.

Note: 	Where the post holder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  


Prepared By: Mark Shaw	
	
Designation: Service Manager - Green Sefton

Date:	8th March 2022					



PERSON SPECIFICATION

Post:	Development Officer	Post No.
			
Department: 	 Green Sefton 	Team: Development Team

	Personal Attributes Required
(considerations)
	Essential (E)
Or
Desirable (D)
	Method of Assessment
(suggested)

	QUALIFICATIONS/TRAINING
Professional Membership Qualification

Business / Management Qualification

Degree in a relevant discipline



	
(D)

(D)

(E)

	

AF/C
 

	EXPERIENCE

Experience relevant to the development and delivery projects for site and service development of Green Sefton , developing commercial opportunities and developing and implementing strategies 

Experience of undertaking service reviews and supporting the enactment of these in a green infrastructure setting

Experience of leading a multi-disciplinary team both under direct supervision and through partnership working. 

Experience of working within a Local Authority environment and in particular presenting to and dealing with Elected Members. 
	
Experience of being accountable for and accounting for large budgets
	


(E)





(E)



(D)



(D)




(E)
	


AF/I/P





AF/I



AF/I



AF/I




AF/I/T

	SKILLS/KNOWLEDGE/APTITUDES
Knowledge -	
Theoretical plus practical and procedural knowledge in development of green infrastructure

Ability to think clearly and adopt a structured approach to problem solving and produce solutions or strategies over the long term.

Ability to manage complex programmes and projects to often conflicting timescales and set appropriate priorities.

Working knowledge of the Construction Design and Management and Regulation.

Good design, construction and horticultural skills.

Ability to present ideas in writing and verbally

Ability to use judgement and creative skills where there is a need to interpret information or situations and solve varied problems or develop solutions or plans 

Exercise training or motivational skills in relation to the development of members of the team, community volunteers, user groups and partners 

Computer literacy/keyboard skills, including Computer aided design and/or GIS
	


(E)



(E)



(E)



(D)


(D)


(E)


(E)




(E)




(E)

	


AF/I/P



AF/I/T



AF/I



AF/I


AF/I


AF/I/P


AF/I




AF/I




AF/I/T
      

	SPECIAL REQUIREMENTS

The post holder may be expected to attend meetings outside of normal working hours

The job will involve some exposure to disagreeable and unpleasant environmental working conditions.

Driving licence
	


(E)



(E)


(D)

	


AF/I



AF/I


AF/C




	Prepared by: Mark Shaw
	AF
	= Application Form

	Service Manage – Green Sefton
	C
	= Certificate

	
	I
	= Interview

	Date: 8th March 2022
	T
	= Test

	
	P
	= Presentation
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