


SEFTON METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION


Department:	Education Excellence		Location: TBC

Post:	Early Years SEND Team Leader

Grade:	

Section:	Early Years Team


Accountable to:	Service Manager (Early Years)

Responsible for:	Inclusion Officers and Portage Advisers


JOB PURPOSE

· Determine the strategic development of special educational needs (SEND) policy across early years provision in Sefton.

· Be responsible for day-to-day operation of the SEND policy and co-ordination of specific provision to support individual pupils with SEN or a disability.

· Provide professional guidance to colleagues, working closely with staff, parents and other agencies.


MAIN DUTIES

1. Have a strategic overview of provision for pupils with SEN or a disability across Sefton, monitoring and reviewing the quality of provision.

2. Maintain an up-to-date knowledge of national and local initiatives which may affect Sefton’s policy and practice.

3. Evaluate whether funding is being used effectively and propose changes to make use of funding more effective.

4. Provide guidance and CPD to colleagues on teaching pupils with SEN or a disability and advise on the graduated approach to SEN support.

5. Work with early years providers, schools, educational psychologists, health and social care professionals, and other external agencies.

6. As a key point of contact for providers, schools and other stakeholders maintain regular communications

7. Support EY Providers to identify a pupil’s SEN needs and secure relevant services for children

8. Support EY Providers to co-ordinate provision that meets the pupil’s needs, and monitor its effectiveness ensuring that records are maintained and kept up to date

9. Work with the EY team ensuring it meets its responsibilities under the Equality Act 2010 in terms of reasonable adjustments and access arrangements.

10. Prepare and review information for reports to senior officers.

11. Identify training needs for staff and how to meet these needs.

12. Line manage the Inclusion Consultants for Early Years and the Portage team.


ORGANISATION CHART

See attached chart.


GENERAL:

This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

The postholder will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change. 

All employees are responsible for the implementation of the Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work.  The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to promote appropriate improvements where necessary.

The post holder must ensure that confidentiality of all information is maintained and that working practices comply with the provision of the Data Protection Act 1998 and General Data Protection Regulations (May 2018).

All employees are expected to be committed to the Equality and Diversity policy and assist in removing the barriers to service delivery and employment to enhance a positive equality culture.

The post is customer-facing therefore you must have the ability to fulfil all spoken aspects of the role with confidence through the medium of English.

The Authority has an approved equality policy in employment and copies are freely available to all employees.  The postholder will be expected to comply, observe and promote the equality policies of the Council.

Note: Where the postholder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job

Prepared by:
Name:	Tricia Davies
Designation:	Head of Education
Date:	August 2021

PERSON SPECIFICATION


	Post:   Early Years SEND Team Leader 
	Department:	Education 			Excellence



	Personal Attributes Required
	Essential (E) or
Desirable (D)
	Method of Assessment

	Qualifications / Knowledge

Degree or training/qualifications relevant to the post

Qualified Teacher status

National Awarded for SEN Coordination, or a willingness to complete within 3 years of appointment

Knowledge and understanding of child development

Knowledge and understanding of supporting and securing appropriate provision for young children with SEND
 
Knowledge of key local and national developments and initiatives in relation to the SEND agenda, including relevant legislation, for example, the SEND Code of Practice

Knowledge of the Early Years Foundation Stage 
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E
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	Experience

Experience of working at a whole-school or authority level

Experience of working with a range of stakeholders including parents/carers and external agencies

Experience of managing a team

Experience of budgets / Funding streams
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	Skills

Ability to contribute to strategic thinking and planning in order to shape service delivery

Ability to plan and evaluate interventions

Effective communication and interpersonal skills

Ability to build effective working relationships

Ability to influence and negotiate

Good record-keeping skills

An understanding of current statutory requirements, educational developments and pedagogy

Commitment to getting the best outcomes for pupils 

Commitment to equal opportunities and securing good outcomes for pupils with SEN or a disability

Ability to work under pressure and prioritise effectively

Commitment to maintaining confidentiality at all times

Commitment to safeguarding and equality

Ability to work in a team
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Assessment Methods Key:  
AF	Application Form 
C	Certificate
I	Interview

Skill and Attitude and Value Based Criteria 

· Sefton’s vision and promise sets out how we as a Council want to work with each other, and with our communities and our partners, to make Sefton a great place to be.
· Personal responsibility to support the delivery of the vision and consistently demonstrate the behaviours and values expressed in the Promise and Leadership requirements.
· Have the necessary political knowledge, skills and abilities needed to operate effectively in a political environment.
· Develop, lead, participate and collaborate in effective partnership across organisations and sectors. 
· Focus on outcomes, break down barriers and facilitate One Council delivery.
· Thrive on ambiguity and demonstrate exceptional personal resilience.
· Create and sustain enabling and open relationships.
· Create the most effective environment for innovation, learning and performance.
· Lead change and empower the Council to effectively manage complexity, ambiguity and risk. 
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