SEFTON COUNCIL SECURITY SERVICES

JOB DESCRIPTION

Post Title:

Alarm Technician

Department:

Locality in house Services
Division:

SeftonArc Security Services

Post Grade:

Grade F

Location:

209 Linacre Lane

Post Hours:

36 hours + 3 hours contractual overtime

Responsible to:
Alarm Unit Manager/Senior Alarm Technician

JOB PURPOSE

The installation and maintenance of electronic security systems, including intruder alarms, fire alarms, door entry systems, CCTV and associated recording and monitoring equipment.

SUMMARY OF MAIN DUTIES

1) The installation of security systems to the requirements of recognised national and international standards and codes of practice BS8243, PD6662:2017 (EN50131), Fire systems to BS5839:2017 and in compliance with the relevant NSI codes of practice and Sefton Council’s codes of practice.

2) The production and maintenance of the installation documentation and records required by the above standards and in compliance with the NSI codes of practice and Sefton Council’s codes of practice.

3) The maintenance of security systems to the requirements of the recognised national and international standards and codes of practice BS9263:2016, BS5839, and PD6662 (EN50131), and compliance with the NSI codes of practice and Sefton Council’s codes of practice.

4) The production and upkeep of Paperwork, maintenance documentation and records required by the above standards, and in compliance with the NSI codes of practice and Sefton Council’s codes of practice.

5) The installation of door entry systems, fire systems, intruder and CCTV systems and various other security based systems as required.

6) The installation and maintenance of electronic systems and associated transmission, recording and monitoring equipment.

7) The collection of parts and materials from the supplier as required.

8) To act as on call duty engineer on a roster basis. Hours worked will normally be compensated at nationally agreed terms.

9) To drive security tracked vehicles for security duties only and not for personal use.

10) To report to Alarm Unit Manger/Senior Alarm Technician, in person, the status of current jobs at the end of each day.
11) To undertake any other duties as are commensurate with the nature of the post and its level of responsibility.
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QUALIFICATIONS AND EXPERIENCE

See attached Person Specification

SPECIAL CONDITIONS OF SERVICE

1) Acceptance for the post will depend upon successful completion of vetting to BS7858 standard + Enhanced DBS check and 5 year checkable employment/education history.

2) Sefton Council operates a no smoking policy within all buildings/vehicles owned/hired by the authority.

3) The influence or consumption of alcohol or other substances will not be permitted whilst on duty Unless prescribed by a doctor.
4) You will be required to wear the safety equipment and Uniform provided and carry an identity card at all times.

5) The Service currently operates a 36+3 hours contractual overtime week.

6) You may have to stay on after hours to complete the job in hand for which you will receive additional pay accordingly.

7) Additional hours worked will normally be compensated at nationally agreed terms.

8) You will be required to attend training courses from time to time.

9) A full, clean driving licence is essential.

10) As an emissary for Sefton Council, staff must conduct themselves in a professional and polite manner at all times.

11) You will be required to keep an up to date daily diary in your vehicle and complete the desk dairy at the end of duty.  

12) You must not undertake any security installations, other than those for SeftonArc Security Services, without the written permission of the Security Services Manager.

13) You will be required to keep your vehicle clean and tidy at all times.

14) You must report all damage or faults to your department Manager.

GENERAL

The post holder will be expected to comply, observe and promote the equal opportunity policies of the Council.

All staff are responsible for the implementation of the Council’s health and safety policy so far as it effects them, their colleagues and others who may be affected by their work. The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to promote appropriate improvements where necessary.

This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.
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