	Post title Post 19 accredited tutor

	School: Sefton Community Learning Service
Salary and grade: £22.81

	Line manager/s: Curriculum Manager

	



Post 19 


Adult Classroom Teacher (1) Accredited


Title and Grade of Post

Teacher of Accredited Qualifications

Purpose of the Job

To teach learners within the centre and external venues a range of qualification led courses and to carry out such other associated duties as are reasonably assigned by the curriculum manager.


Relationships

The postholder is responsible to the curriculum manager in all matters, and to the Principle Lifelong Learning Manager in pastoral matters.

The postholder also interacts on a professional level with colleagues and seek to establish and maintain productive relationships with them and to promote mutual understanding of the Adult Core Curriculum with the aim of improving the quality of teaching and learning within the service.

Particular Responsibilities
[bookmark: _GoBack]
The particular responsibilities attaching to the post of Teacher of Accredited Qualifications are as follows:

(a) to teach, according to their educational levels, learners assigned to him/her in the allocated classes;

(b) to maintain discipline in accordance with the rules and disciplinary systems of the service;

(c) to contribute to curriculum meetings, discussions and management systems necessary to co-ordinate the work of the service and integrate this into the work of the service as a whole; 

(d) to promote equal opportunities within the service and to seek to ensure the implementation of the services/council equal opportunities policy.

(e) To ensure Safeguarding procedures are adhered to in the class and to report any concerns as directed by the DSGO

Key Tasks    

The key tasks attaching to the post of Teacher of Accredited Qualifications


(f) to monitor the progress of learners in the allocated class;

(g) to assess learners achievements and progress in accordance with arrangements agreed within the service; and

(h) to mark class attendance registers.

(i) To complete all aspects of organisational paperwork that will evidence that learning has taken place


Teaching
· Deliver the curriculum as relevant to the ability group/subject/s that you teach ranging from Entry level 1 to GCSE 
· Be responsible for the preparation and development of teaching materials, teaching programmes and pastoral arrangements as appropriate 
· Be accountable for the attainment, progress and outcomes of learners you teach
· Be aware of learner capabilities, their prior knowledge and plan teaching and differentiate appropriately to build on these demonstrating knowledge and understanding of how learners learn
· Have a clear understanding of the needs of all learners, including those with special educational needs; gifted and talented; disabilities; and be able to use and evaluate distinctive teaching approaches to engage and support them
· Demonstrate an understanding of and take responsibility for promoting high standards of literacy including the correct use of spoken English (whatever your specialist subject)
· Set, mark and return homework including feedback to learners in accordance with the adult literacy and numeracy core curriculum and syllabus 
· Participate in arrangements for examinations and assessments including internal verification activities external verification activities and liaison with differing awarding bodies 
· Develop, and maintain detailed Individual Learning Plans based upon initial assessment and diagnostic assessment


Generics

· Use an appropriate range of observation, assessment, monitoring and recording strategies as a basis for setting challenging learning objectives for learners of all backgrounds, abilities and dispositions, monitoring learners’ progress and levels of attainment
· Make accurate and productive use of assessment to secure learners progress
· Give learners regular feedback, both orally and through accurate marking, and encourage learners to respond to the feedback, reflect on progress, their emerging needs and to take a responsible and conscientious attitude to their own work and study
· Use relevant data to monitor progress, set targets, and plan subsequent lessons

Fulfil wider professional responsibilities 
· Work collaboratively with others to develop effective professional relationships 
· Deploy support staff effectively as appropriate
· Communicate effectively with learners with regard to learner achievements and well-being using service/council systems/processes as appropriate
· Make a positive contribution to the wider life and ethos of the service


Administration
· Register the attendance of and supervise learners, before, during or after l sessions as appropriate
· Plan, prepare sessions, mark homework and provide feedback to learners
· Participate in and carry out any administrative and organisational tasks required
Professional development
· Regularly review the effectiveness of your teaching and assessment procedures and its impact on learners progress, attainment and well-being, refining your approaches where necessary responding to advice and feedback from colleagues
· Be responsible for improving your teaching through participating fully in training and development opportunities identified by the service or as developed as an outcome of your PDR
Other 
· To have professional regard for the ethos, policies and practices of the service in which you teach, and maintain high standards in your own attendance and punctuality
· Perform any reasonable duties as requested by the curriculum manager

