PERSON SPECIFICATION 

Post:	      Creative Content Assistant Advanced Apprentice
	
Division:  Corporate Communications

	Personal Attributes Required
(considerations)
	Essential (E)
Or
Desirable (D)
	Method of Assessment
(suggested)

	QUALIFICATIONS/TRAINING

· English and Maths at Level 2 or equivalent

· Suitable qualification in computer literacy and general understanding of graphic design

	

E



E



	

AF/A/C



AF/I


	EXPERIENCE

· Some basic knowledge of graphic design and design programmes

· Some basic experience in using fonts, images, and layout. Examples of work could include a poster, flyer or newsletter

· An understanding of different digital platforms

· Photography and video creativity


	

E



E



E


E

	

These requirements will be assessed through one or more of the following methods

AF/I

	SKILLS/KNOWLEDGE/APTITUDES

· Ability to think creatively

· Confident and articulate

· Good interpersonal and communication skills

· Ability to manage a varied workload 

· High degree of computer literacy

· Able to take a brief and complete the tasks outlined.

· Highly motivated and keen to learn

· Organised and able to meet deadlines

· Good problem solver

· Team player with ideas
 
· Analyses and reflects on activity with a view to achieving continuous improvement both personally and in the service.

	

E

E

E


E

E

E


E


E

D

D

D
	

These requirements will be assessed through one or more of the following methods

AF/I

	SPECIAL REQUIREMENTS

· May require attendance at meetings outside normal hours
	

D
	

AF/I


	
	AF
	= Application Form

	
	I
	= Interview

	
	
	

	
	T
	= Test
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