SEFTON METROPOLITAN BOROUGH COUNCIL
JOB DESCRIPTION

Department:  Health & Wellbeing 	Location: Magdalen House, Bootle

Division:  Public Health Senior Team	Post No: 

Post:  Population Health Programme Officer	Job Evaluation Number:

Grade:  I

Responsible To:Advanced Public Health Practitioner


Responsible For:Support for a broad portfolio of health improvement programmes and services, including obesity, smoking and screening & immunisations




JOB PURPOSE
Support Public health strategy and programme development to improve health and reduce health inequalities within and across Sefton





MAIN DUTIES

	The role will support a senior team around a broad portfolio of health improvement programmes and services, including obesity, smoking and screening & imms which aim to maximise health and wellbeing opportunities for local people across the lifecourse and reduce health inequalities in Sefton.

The post holder will use public health methods to assess the health and wellbeing needs and assets of communities within the target population group, to inform priorities for the commissioning and provision of health and wellbeing programmes and services. S/he will assess evidence and good practice and make recommendations for its implementation in Sefton. 

The post holder will develop and maintain effective multi agency delivery partnerships to ensure the necessary skills and capacity are available to deliver agreed objectives. S/he will support the commissioning, monitoring and evaluation of health improvement services and will contribute to the redesign of health improvement programmes across the borough. S/he will undertake engagement with staff, and partners building public health capacity and credibility. 

Specific areas of work will be agreed each year with the Public Health Practitioner reflecting the priorities within the public health business plan. 

The post holder will work within ethical and professional boundaries while promoting population health and wellbeing and addressing health inequalities in a way that reflects the professional and ethical underpinnings of the Public Health Skills and Knowledge Framework 2016.

KEY TASKS 

1. To apply a wide range of public health tools and methods to the delivery of priority health improvement programmes and services, which aim to improve the health and wellbeing and reduce health inequalities for either: children and young people, adults and communities or older people 

2. To use evidence based public health tools (including health needs assessment, community asset assessment, participatory appraisal and surveys) to assess the health and wellbeing needs and assets of communities within the target population group; to inform priorities for the commissioning and provision of health and wellbeing programmes and services. 

3. To identify, assess and review the evidence and good practice of effective interventions in designated work areas, and make recommendations for its implementation in Sefton. 

4. To produce written reports and briefings and deliver verbal presentations to a range of audiences including elected members, partnership groups and Directorate and Divisional leadership teams in the designated work area; including on local needs and assets, evidence of effective interventions, performance/ evaluation of services and programmes and changes in national policy 

5. To develop, support and maintain effective multi agency delivery partnerships relevant to the designated work area, so that the necessary skills and capacity are available to deliver agreed objectives; partners will include colleagues in other parts of the Council; the CCG; NHS providers; police; fire and rescue service; the voluntary and community sector; partners in relevant settings (such as education settings, workplaces, housing providers, health and care settings); and, local people

6. To support the commissioning, monitoring and evaluation of health improvement services so that they meet the needs and reflect the assets of the target population, deliver agreed outcomes and increase equity; provide advice to commissioning colleagues to ensure that any mandated services are delivered in line with statutory requirements 

7. To support partners in the engagement of local people as decision makers about issues that affect their health and wellbeing. 

8. To build public health capacity across the health system, by raising knowledge and awareness of public health priorities, key messages, and support for communities and people to stay well and prevent ill health, and to understand barriers to healthy behaviour amongst different sectors of the community.  

9. To support the development and implementation of health improvement interventions targeting local communities, vulnerable groups and underserved groups, helping them to take action to tackle longstanding health inequality issues, using community development approaches as appropriate.

10. To support the development and implementation of policy and strategy that enables health and wellbeing within the designated work area 

11. To support the development and delivery of training programmes and campaigns to increase the health improvement knowledge, skills and capacity of the wider workforce, the community and public in the designated work area

12. Manage and effectively utilise a range of communication methods, including websites, social media and newsletters/ bulletins.

13. To provide flexible cross cover for other members of the public health team to ensure that existing and emerging priorities are delivered









ORGANISATION CHART
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Acting Public Health Consultant 






Advanced Public Health Practitioner 






Population Health Programme Officer 





















GENERAL:

	
	This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

	All staff have a duty to take care of their own health & safety and that of others who may be affected by your actions at work. Staff must co-operate with employers and co-workers to help everyone meet their legal requirements.

	The Authority has an approved equality policy in employment and copies are freely available to all employees.  The post holder will be expected to comply, observe and promote the equality policies of the Council.

	Note: 	Where the postholder is disabled, every reasonable effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  Other optional paragraphs



Since confidential information is involved with the duties of this post, the postholder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

Undertake, and participate in training, coaching and development activities, as appropriate.

The person appointed will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change.

Prepared by:	Julie Murray
	Advanced Public Health Practitioner

[bookmark: _GoBack]	October 2020


PERSON SPECIFICATION

Post:	Population Health Programme Officer		Post No.		
Department: Health & Wellbeing	Division:  Public Health Senior Team

	Personal Attributes Required
(considerations)
	Essential (E)
Or
Desirable (D)
	Method of Assessment
(suggested)

	QUALIFICATIONS/TRAINING

	Degree or equivalent professional qualification in public health or a related field or the ability to demonstrate equivalent knowledge and experience 

	E
	AF/Certificate of Attainment

	Evidence of continuing professional development

	E
	AF/Certificate of Participation

	EXPERIENCE

	Experience of the successful delivery, monitoring and evaluation of health improvement projects and/or programmes 

	E
	AF / I

	A substantial experience of working in a public health or health improvement role within local government, NHS or Voluntary Sector 

	E
	AF / I

	A thorough knowledge of the broad range of factors that influence health and wellbeing and health equity

	E
	AF / I

	An excellent knowledge and experience of evidence-based health behaviour change interventions including the psychological techniques, social marketing, healthy settings approaches, environmental measures and community development 

	E
	AF / I

	Experience of either commissioning or providing effective health improvement services and programmes

	E
	AF / I

	Experience of working successfully in partnership with internal and external stakeholders

	E
	AF / I

	Experience of engaging with the community, the public and underserved groups on health and wellbeing issues 

	E
	AF / I

	Experience of the delivery of several complex work programmes covering a wide range of targets simultaneously

	E
	AF / I

	SKILLS, KNOWLEDGE & APTITUDES

	Awareness of national and local health and wellbeing policy and priorities
	E
	AF / I

	Knowledge of local government and the contribution it can make to addressing the determinants of health
	E
	AF / I

	Community development and engagement skills
	E
	AF / I

	Project/ programme management skills
	E
	AF / I

	Ability to apply key public health tools a range of issues, including health and wellbeing needs assessment, community asset assessment, equity audit, health and wellbeing impact assessment, evidence appraisal
	E
	AF / I

	Ability to prepare high quality written reports for a range of audiences, including elected members, the public and senior officers 
	E
	AF / I

	Good verbal communication skills with the ability to communicate effectively with people from a wide range of backgrounds 
	E
	AF / I

	Training and capacity building skills

	E
	AF / I

	Skills in supporting evidence-based behaviour change
	E
	AF / I

	Proven collaborative working and partnership development skills
Organisational skills, ability to prioritise workloads within timescales and meet deadlines
	E
	AF / I

	Negotiation and influencing skills

	E
	AF / I

	ICT skills
	E
	AF / I

	Experience of evaluating public health initiatives and programmes
	E
	AF / I

	Interpretation of data and/or information and clear communication of these to a variety of audiences
	E
	AF / I

	Ability to understand a broad range of information quickly 
	E
	AF / I

	Ability to identify and highlight risks and issues
	E
	AF / I

	Ability to present information simply and clearly
	E
	AF / I

	Ability to plan projects using recognised project management methodologies
	E
	AF / I

	Well-developed key board skills
	E
	AF / I

	A knowledge of equality & diversity issues and commitment to addressing inequality
	E
	AF / I

	Working knowledge of financial processes.
	E
	AF / I

	Willingness to work flexibly and ability apply health improvement approaches and methods to a range of topics
	E
	AF / I

	Ability to work effectively within a team
	E
	AF / I

	Innovative
	E
	AF / I

	Diplomatic
	E
	AF / I

	Assertive
	E
	AF / I

	Pragmatic
	E
	AF / I

	Approachable and receptive to new ideas
	E
	AF / I

	Willingness to undertake further training and development
	E
	AF / I



Be extremely careful with criteria such as ‘Current Driving Licence Required’.  This would be used only if essential to the job (a genuine Occupational Requirement).  Otherwise state ‘must travel independently over a wide geographical area’

	Prepared by: Julie Murray 	
	AF
	= Application Form

	                      Advanced Public Health Practitioner
	I
	= Interview

	Date:             August 2019	
	T
	= Test

	
	P
	= Presentation



