SEFTON METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION

Department:       
Children’s Social Care                                              
Post No:                      

Service:



Safeguarding Children Unit 
Post:                  
Independent Reviewing Officer (Foster Carer Reviews)          0.6 FTE 
Grade:                     K
Responsible to:  
IRO Team Manager  
JOB PURPOSE

To act as the co-ordinator and chairperson for the review of Foster Carers and to ensure the highest standard of practice in this area of work.

MAIN DUTIES

1. Effectively chair and coordinate foster carer annual reviews in a timely way
2. Be responsible for the decision making processes at the reviews, by ensuring that there is a framework for reviewing compliance with the recommendations made
3. Ensure that the dates for meetings fit within the statutory timescales and are conducted in line with procedure and best practice in this area.
4. To ensure that all Foster Carers Review minutes are of a high standard, that recommendations are SMART and that they are distributed in the required timescales.  
5. To ensure that Looked after Children, their social workers and other key professionals are routinely able to contribute to the decision-making process that surrounds foster carer reviews. Consistently promote participation and ensure advocacy is used if necessary
6. To promote the highest possible standards of professional practice in fostering by building relationships with key partners, including the fostering service team manager and networks of foster carers .
7. To assist in the collation and analysis of data emanating from the review process, to promote service improvement by for example identifying training needs for foster carers
8. To maintain appropriate records and to comply with required administrative procedures.
9. To contribute to management reviews of individual cases as required and to audit cases on locally identified themes to ensure safety of practice
10. To work closely with the Designated Officer, in accordance with the Allegations Against Professionals, Carers and Volunteers Procedure.

11. To attend disruptions meetings for carers and promote lessons learnt
12. To contribute towards and participate in foster carer training, support groups and development programmes.

13. To be involved in the fostering service and inter-agency working groups as appropriate.

14. To advise the Service Manager responsible for fostering of resource shortfalls and to recommend improved methods of working when appropriate.

15. To assist in the monitoring and evaluation of the fostering system.

16. To prepare for, and attend supervision sessions and staff meetings.

17. To ensure that recording of information relating to foster carers users is accurately recorded in line with departmental procedures and guidance.
18. To access and make critical use of knowledge and research and ensure current legislation is applied across the service
19. To ensure that client data information is lawfully gathered, accurate and up-to-date and only divulged in accordance with the Data Protection Act 1984, Local Authority Circular No. 17, 1998 (Confidentiality of Personal Information) and Access to Personal Files Act, 1987 (Social Services) Regulations 1989 (SI 1989/206).

20. To undertake any other duties, appropriate to the work and grade of the post, as may be directed from time to time in order to meet the exigencies of the service.
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· This Post

SPECIAL CONDITIONS (IF APPLICABLE)

This post is eligible for Casual Car User allowance.

GENERAL

This job description is a representative document.  Other reasonable similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

All staff are responsible for the implementation of the Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work.  The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to promote appropriate improvements where necessary.

This post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  You are therefore not entitled to withhold information about convictions which for any other purposes are ‘spent’ under the provisions of the Act, and any failure to disclose such convictions could result in dismissal or disciplinary action by the Authority.  Any information given will be completely confidential and will be considered only in relation to the positions to which the Order applies.
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PERSON SPECIFICATION

Foster Carer Independent Reviewing Officer 

	PERSONAL ATTRIBUTES REQUIRED

(on the basis of job outlines)


	Essential (E)

Desirable (D)
	Method of Assessment

	QUALIFICATIONS

1. CQSW/DSW/CSS or recognised equivalent qualification

2. Post Qualifying Awards in ChildCare

	E

D
	Application form.  Evidence of awards (certificates, diplomas etc at interview)

	EXPERIENCE AND KNOWLEDGE

1. A minimum of 3 years post qualifying experience in childcare work including child protection and fostering
2. Experience in a managerial role in children’s social work 

3. Experience of chairing meetings e.g. core groups, planning meetings, Child In Need meetings and strategy meetings.

4. A good understanding of current research in fostering and childcare.
5. Awareness of issues surrounding allegations against professionals, carers and volunteers.
6. Sound understanding of Foster carer development needs
7. Ability to understand procedure and advise upon issues of procedure and good practice.
8. Sound knowledge of issues surrounding planning for permanence and adoption.
9. Experience of a quality assurance role in relation to social work with children.
10. Experience of undertaking Foster Carer Reviews

	E

D

E

E

E

E

E

E

D
D
	Application form

Application form/Interview

Interview/application form

Interview/application form

Application form/interview

Application form/Interview

Application form/Interview

Application form/interview

Application form/interview

Application form/interview
Application form/interview

	SKILLS

1. The ability to chair complex meetings

2. The ability to produce clear well written reports.

3.  Ability to be organised and adhere to strict timescales for producing work.

4. The ability to develop and monitor complex systems.

5. The ability to present training material and contribute to training programmes.

6. The ability to facilitate the fullest involvement of other agencies, family members and children in the decision-making process in fostering 
7. Ability to carry out robust case audits.
	E

E

E

D

E

E

E
	Interview

Interview / Application form

Interview/Application form

Interview/Application form

Interview/Application form

Interview/Application form

	APTITUDES/PERSONAL ATTRIBUTES

1. A calm, analytical disposition with the ability to respond to unforeseen circumstances.

2. An aptitude for problem solving and negotiation.

3. Excellent interpersonal skills

4. Ability to think clearly under pressure and provide direction in complex situations

5. The ability to provide systematic and determined quality assurance in relation to children’s plans and case audits

6. Ability and willingness to travel 

7. Commitment to the promotion of the highest standards of fostering practice and case management.

8. Confidence and the ability to take the lead in promoting sound practice in fostering.

9. Ability to work independently and as part of the IRO service and fostering team
10. Commitment to reflective practice and willingness to be challenged by self and peers

	E

E

E

E

E

E

E

E

E
E
	Interview

Interview

Interview

Interview

Interview/application form

Interview/Application form

Interview/Application form

Interview/application form

Interview/application form

Interview/Application form

	SPECIAL REQUIREMENTS

1. A full driving licence

2. A satisfactory level of attendance (all absences will be clarified and discussed further at interview)

3. This post is registered as exempt from the Rehabilitation of Offenders Act 1974 and in accordance with the Police Act, the successful candidate must be able to obtain satisfactory enhanced criminal record disclosure in order to be appointed to the post.  In this respect a criminal record check will be undertaken prior to confirmation of appointment.
	D

E
E
	Application
Application
Application
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Service Manager


Safeguarding Children Unit





IRO Team Manager








Foster Carer Reviewing Officer *








