	SEFTON COUNCIL – Tourism
PERSON SPECIFICATION
	Please read the guidance notes before completing your application form.  Please demonstrate, with examples, how you meet the criteria for the post, as set out below.




	Job Title:
	Business Tourism Development Officer
	Post Number: 
	02311



	Criteria
	Essential
	Desirable
	Assessment Method

	Experience
	
· Experience in bidding for destination conferences 
· Experience of being successful in a sales and target driven environment
· Proven success in sales negotiation
· Experience in new business development and account management

	
· Understanding and knowledge of the Liverpool City Region business tourism offer
· Experience in marketing linked to conferences and sales
· Experience in managing membership organisations
	A/I


A/I

A/I


A/I

	Demonstrable skills, knowledge and aptitudes
	
· Excellent sales presentation skills
· Evidence of your ability to prioritise and meet deadlines
· Excellent attention to detail and organisational skills
· A high level of written, ICT and presentation skills
· Ability to build effective working relationships and network with private and public sector.
· Willingness to work unsociable hours and travel where required
	



	A/I



A/I

A/I



A/I





Prepared by:	Tracy Holgate
Designation:	Conference & Sales Manager - Tourism 
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