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JOB DESCRIPTION


Department: 	Green Sefton 				Location:  Boroughwide
	 
Team:	 	Development Team 				Post No. 20154

Post: Assistant Flood and Coastal Erosion Risk                    JE No.	3807	 Management Officer				

Grade: 	H


Responsible to: 	Flood and Coastal Erosion Risk Officers		

Responsible for:	There are no direct reports but will be required to manage relationships with consultants in a client role.

Job Purpose: 

To support the delivery of the Flood and Coastal Erosion Risk Management Function for Sefton Council as a Lead Local Flood Authority and Coast Protection Authority.

To act as an ambassador for the Green Sefton Service and Sefton Council.

Main Duties and Responsibilities:

The post holder will be required to:

1. Contribute to the delivery of a service plan for the team and Green Sefton, which will be managed through a performance framework.

2. Assist in the implementation of powers and duties associated with Flood and Coastal Eroison Risk Management as a Lead Local Flood Authority and Coast Protection Authority.

3. Assist in the management of the Council’s assets that provide a flood and coastal erosion risk management function to the Council and residents of Sefton.

4. Assist in the  provision of technical reports through the production of flood risk assessments, drainage designs and models to support the decision-making process and delivery of schemes.

5. Assist in the preparation of committee reports and cabinet member briefings.

6. Assist the management of revenue and capital budgets and income targets.

7.Undertake compliance activity ranging from advising members of the public through to enforcement action.

8.Assist with project management and delivery of schemes to time and cost in collaboration with a wide range of stakeholders and partners.

9. Actively promote Natural Flood Management and Suds methods for managing flood and coastal erosion risk internally and with third parties.

10. Keep abreast of latest research and evidence relating to climate change and its impact on our environment and the assets we manage.

Team Service Description:

Green Sefton provides our communities with a clean, green Borough (including parks and greenspaces, trees and woodlands, play and recreational facilities, and our coast and countryside, which include specially protected sites) to the benefit of residents, visitors, investors, and nature.

The Development team takes a long term perspective in identifying and understanding the risk of flooding and coastal erosion and putting plans in place to manage this risk. It also identifies, develops and delivers strategies and plans, which lead to improvements to Green Sefton and contributes to service delivery. The team also seeks continuous improvement to develop the most effective, efficient and customer focused service including the development of commercial opportunities.


To Deliver the following Outcomes:

To support the delivery of Sefton 2030 through:

· Reducing the risk of flooding to our communities
· Understandng flood and coastal erosion risk within our communities
· Avoiding increasing risk to our communities 
· Deliverg multiple benefits whilst adapting to change to create a sustainable Sefton

Linkages:

To deliver the outcomes for your role and your team, and to contribute to the delivery of Council outcomes, you will be expected to work with other teams within the Green Sefton Service, other corporate departments, outside agencies and partners and members of the public. Some of the critical relationships for your post include:

· Planning 
· Highways
· Environment Agency
· Liverpool City Region Local Authorities
· United Utilities
· Coastal Local Authorities within the North West and North Wales
· Natural England

This does not represent an exhaustive list.

Qualifications and Experience:

See Person Specification

Organisation Chart: 

See attached.	

Special Conditions:

Attendance at evening meetings of the Council’s Committees and Resident or Interest Group meetings may be a feature of this post.

A casual car user’s allowance is available. The post holder must hold a current driving licence.

There may be times when working around tides is required.

You may be required to work at locations across the north-west coast in support of the Cell 11 Regional Monitoring Programme (CERMS). 

The post holder must be able to undertake site work where the terrain may be difficult.

The post holder must be able to undertake tasks in adverse weather conditions.

The post holder must be able to work outside of normal hours in order to undertake surveys during low tides.

The post holder must be able to undertake site work over long periods, regular full days.


General:

The post holder will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change.

The post holder will be expected to comply, observe and promote the equal opportunities of the Council.

This job description is a representative document. Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and it’s grading.

All members of staff are responsible for the implementation of the Health and Safety Policy so far as it affects them, their colleagues and others who may be affected by their work. The post holder is expected to monitor the effectiveness of the health and safety arrangements and systems to promote appropriate improvements where necessary.

The Authority has an approved equality and diversity policy in employment and copies are freely available to all employees. The post holder will be expected to comply, observe and promote the equality and diversity policies of the Council.

Since confidential information may be involved with the duties of this post, the post holder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

Undertake, and participate in training, coaching and development activities, as appropriate.

Note: 	Where the post holder is disabled, every effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  


Prepared By:	Michelle Barnes
	
Designation: 	Lead FCERM Officer

Date:			1/11/19		



PERSON SPECIFICATION

Post: Assistant Flood and Coastal Erosion Risk                   	Post No. 20154
	Management Officer		
Department: 	 Green Sefton	Team: Development Team


	Personal Attributes Required
(considerations)
	Essential (E)
Or
Desirable (D)
	Method of Assessment
(suggested)

	QUALIFICATIONS/TRAINING
Degree in appropriate discipline or equivalent experience 

Post graduate qualification in appropriate discipline
	
(E)



(D)

	

AF/C
 

	EXPERIENCE

Experience in the field of flood and coastal erosion risk management including commissioning of works, reviewing of strategies, communication of risk, strategic planning, drainage design and modelling. 

Experience of working within a Local Authority environment and in particular presenting to and dealing with Elected Members. 

Experience of being accountable for and accounting for budgets
	



(E)






(D)



(D)

	







AF/I

	SKILLS/KNOWLEDGE/APTITUDES
Knowledge -	
Theoretical plus practical and procedural knowledge across the specialist area of Flood and Coastal Erosion Risk Management

Knowledge and skills in the use of GIS packages and design/modelling packages such as CAD, Micro Drainage, TuFlow, XPSWM

Skills -	
Analytical and judgemental or creative and developmental skills to analyse and interpret varied and complex information or situations and to produce solutions or strategies over the long term

Exercise developed training, developmental, leadership or motivational skills in relation to other staff: or exercising developed advisory, guiding, negotiating or persuasive skills in order to encourage others to adopt a particular course of action: or exchanging orally and in writing complicated or sensitive information with a range of audiences


High direct responsibility for physical resources. The work involves handling and processing of considerable amounts of manual or computerised information, where care, accuracy, confidentiality and security are important, ordering a range of equipment, supplies and services.

Experience of using the Construction (Design and Management) Regulations and managing contractors

Dexterity, co-ordination or sensory skills, where there is some demand for precision in the use of these skills.

Aptitude -	
Working within recognised procedures, within which the jobholder is required to organise own workload.  The work involves making decisions as to how and when duties are to be carried out, and responding independently to unanticipated problems and situations. The jobholder generally has access to a supervisor/manager for advice and guidance on serious problems.

General awareness and sensory attention with lengthy periods of concentrated mental attention.
	


(E)




(D)




(E)






(E)








(E)







(D)



(E)







(E)
	


       









AF/I

	SPECIAL REQUIREMENTS

The post holder may be expected to attend meetings outside of normal working hours

The job will involve some exposure to disagreeable and unpleasant environmental working conditions.

Driving licence
	


(E)


(E)


(D)


	




AF/I



AF/C




	Prepared by:  Michelle Barnes
	AF
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	C
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	I
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