



SEFTON MBC PERSON SPECIFICATION

	Title of Post: Community Learning Manager	Post No:  A2907

Department: Economic Growth & Housing		Division: Employment & Learning

	Personal Attributes Required
	Essential (E)
or Desirable (D)
	Method of
Assessment

	
QUALIFICATIONS

1.	Evidence of successful senior management in the field of adult learning or an equivalent activity.

2.	A degree or equivalent qualification in teaching, education management or an associated field.

3.	Evidence of continuing professional development - degree or relevant professional qualification 
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Application

	
EXPERIENCE

1. Effective leadership and team working skills.

2. Proven ability to forge partnerships, build positive working relationships, negotiate with and influence other partners and organisations.

3. A proven track record of engineering organisational and cultural development to achieve continuous improvement.

4. Highly developed management skills and proven ability to think strategically, plan efficiently and deliver ambitious results. 

5. Knowledge and understanding of the legislative framework and key issues relevant to the portfolio of service responsibilities.
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6. Experience of actively promoting and integrating equal opportunities policies in all aspects of employment and service delivery.

7. Proven ability to manage a significant budget, of maximising external funding opportunities, and of effectively applying key commercial, business and other management processes.

8. Proven success in motivating and developing staff, including the establishment of a positive performance culture delivering continuous service improvement.

9. Excellent communication skills, including the ability to tailor communication approaches to various audiences, including residents, elected members, senior officers from central and local government and partner organisations.

10. Evidence of working in a multi partnership setting to develop learning and employment opportunities.

11. Ability to manage, develop and motivate professional teams of staff.

12. Previous experience of public or private sector project management.

13. Previous experience of designing and operating a performance management framework
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	SKILLS/KNOWLEDGE/APTITUDE

1. Contextual understanding of Sefton borough within Liverpool City Region.

2. Good working knowledge of the local economy and key opportunities and challenges  for adult learners.

3. Understanding of the principles of good management.

4. Excellent written and oral presentation skills  to produce regular documents , reports, funding returns and evaluation data 

5. Competency in Word, Excel and web, to ECDL level or equivalent. Excellent knowledge of MI systems related to adult learning.

6. Ability to work as part of a leadership team of peers 

7. Excellent team leader and player, self-motivated and ability to work independently.

8. Personal selling and marketing skills.

9. Ability to be flexible in approach and cope with uncertainty and change in external circumstances 
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SPECIAL REQUIREMENTS

1. Able and willing to work out of normal hours.

2. Vehicle owner with current driving licence.
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Reviewed by: Claire Maguire
Date: 25.06.19 
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