METROPOLITAN BOROUGH OF SEFTON

Economic Growth and Housing


Job Title:				Community Learning Manager

Place of Work:			Sefton Community Learning Centre

Responsible to:			Service Manager, Employment & Learning

Responsible for:			Community Learning Service staff 
                              
[bookmark: _GoBack]Grade: 				L SCP 42 – 43 


JOB PURPOSE

As part of Sefton’s Employment & Learning Leadership team, the Community Learning Manager will lead and co-ordinate adult community learning provision for Sefton Council ensuring that our learners are provided with an excellent learner experience and high quality teaching and learning in line with our curriculum aims and to secure continuous quality improvement of this provision.  This role will provide leadership and management of the curriculum in line with local, national and sub-regional priorities as part of the Liverpool City Region devolved Adult Education Budget.

MAIN DUTIES


1. To co-ordinate and lead the Service in delivering effective adult community learning provision across the Borough, including managing direct provision and sub-contracted provision and leading on arrangements for quality assurance and business continuity

2. To take responsibility for ensuring there is a suitable range of adult community learning opportunities across Sefton to respond to changing needs of communities and their ambitions to progress.

3. Provide advice and information to the Council on national and sub regional policy and strategy related to community learning and work in partnership with related services to ensure community  learning has a key role in inclusive growth in Sefton .

4. To assist in providing service strategies and plans including the Local Authority Community Learning service plan and any other plans required by external funders or the Liverpool City Region Combined Authority. 

5. To work as a key member of the Employment & Learning Leadership team to develop learning and employability pathways and projects which can add value and promote inclusive growth for our disadvantaged communities and vulnerable groups.

6. To represent the Service on internal and external committees and groups, as appropriate to promote the awareness and reputation of community learning in Sefton

7. To utilise evaluation evidence and data to ensure open accountability for all actions and report regularly to senior officers on performance and achievements

8. To set and meet appropriate targets with funding agencies ensuring a co-ordinated and strategic approach to partnership and collaborative activity for the benefit of learners.

9. To take responsibility for managing funding allocations to ensure effective targeting of resources, ensuring appropriate monitoring arrangements are embedded and contributing to financial planning and monitoring.

10. To be responsible for the development and maintenance of an appropriate MI system to monitor, review and report on the progress of activities to internal and external agencies and ensure the effective use of data for planning and benchmarking purposes.

11. To line manage and co-ordinate the work of the Community Learning Service team, (both permanent and sessional staff) to ensure they fully embody the core values of the Council and its Vision 2030

12. To provide leadership in ensuring rigorous systems are in place for quality management and self-assessment and provide secretariat support for the SACL Governors group 

13. To lead and act as nominee for OFSTED inspection of Local Authority Community Learning.

14. To develop and co-ordinate partnerships with local communities, agencies and other learning providers to widen participation and promote social inclusion for all Sefton residents. 

15. To be responsible for leaner and staff health, safety and wellbeing in the Centre and external venues in liaison with appropriate Council officers and Venue Managers.

16. To lead the policy and practice of the Community Learning service with regards to equalities and diversity.

17. Any other duties commensurate with the grading of the post as may be required.


Terms & Conditions

Grade: L

Hours: 36

The authority has approved a policy on Equal Opportunities in employment and copies are freely available to all employees.

All staff are responsible for the implementation of the Health & Safety Policy so far as it affects them, their colleagues and others who may be affected by their work. The post holder is also expected to monitor the effectiveness of the health and safety arrangements and systems to ensure that appropriate improvements are made where necessary.

SPECIAL CONDITIONS (if applicable)

A casual car user allowance is applicable to this post

GENERAL:

This job description is a representative document.  Other reasonably similar duties may be allocated from time to time commensurate with the general character of the post and its grading.

All staff have a duty to take care of their own health & safety and that of others who may be affected by your actions at work. Staff must co-operate with employers and co-workers to help everyone meet their legal requirements.

The Authority has an approved equality policy in employment and copies are freely available to all employees.  The post holder will be expected to comply, observe and promote the equality policies of the Council.

Note: 	Where the post-holder is disabled, every reasonable effort will be made to support all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  Other optional paragraphs

Since confidential information is involved with the duties of this post, the post-holder will be required to exercise discretion at all times and to observe relevant codes of practice and legislation in relation to data protection and personal information.

Undertake, and participate in training, coaching and development activities, as appropriate.

The person appointed will be expected to work flexibly and the exact nature of the duties described above is subject to periodic review and is liable to change.












Revised by:

Name: Claire Maguire 

Designation: Service Manager for Employment & Learning 

Date: 25/06/2019
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